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Bids will be accepted until the specified opening time and date. Any bidder attempting
to deliver after the opening time and date will be refused.

ABOUT THIS DOCUMENT

This document is a Request for Qualifications. The issuance of this RFQ is for informationai purposes
for staff only, and will not result in the award of a contract. The RFQ process will offen result in a
separate RFP or Bid process, as once the City has sufficient information fo develop specifications, the
more formal processes are then used to create a contract. Participation in the RFQ process is
voluntary and does not give vendors an unfair advantage in the resulting procurement process.

PLEASE MARK THE RETURN SEALED ENVELOPE:

1. RFQ Opening Date and Time
2. Title of RFQ
3. RFQ Number

RETURN INFORMATION TO:
City of Rockford

Central Seyvices Manager

425 East State Street, 47 Ficor
Rockford, iincis 61104
Telephone: (815 987-5560

QUALIFICATIONS SUBMITTED BY FASCSIMILE OR E-MAIL WILL NOT BE ACCEPTED

RESULTS:
Results may be oblainad by telephone at (815 887-5580, by fax at (BGU) 380-7174. or at
vaww . rockfordibaoy

Ty of Bookiord, Hincis US4




CITY OF ROCKFORD, ILLINOIS—BIDDING GENERAL CONDITIONS

1. Pricing. The bidder shall insert price for ali bid items and all other information reguested in these specifications.
The price shall be the full, delivered cost to the City of Rockford with no additions.

2. Total versus “Per ltem” Awards. The Clity generally awards contracts based on a lump sum basis to the lowest
responsible and responsive bidder. However, the City may choose to award on a per item basis. Therefore, each
bidder must submit pricing for each item indicatad on the bid forms. Bidders must clearly indicate which items are
bid and which are not.

3. Delivery of Merchandise. Delivery terms will always be Freight On Beard (FOB}-Destination. The City of
Rockford accepts no responsibility for the condition of any merchandise purchased prior to acceptance by City
Personnei. Failure to comply with this requirement may constitute rejection of the bid.

4. Acceptance of Merchandise at Delivery. The City of Rockford reserves the right io refuse acceptance of
deiivered merchandise that differs substantially from the specifications in this invitation to bid or as otherwise
permitted by linois law,

5. Prompt Payment Act. The City of Rockford intends to comply with the governmental prompt payment act. The
supplier wilt be paid upon submission of invoices to: City of Rockford Accounts Payable, 425 East State Sireet,
Rockford, 1. 61104,

8. Legal Compiiance. The vendor awarded this contract will compiy with alt Federal, State, County, and City laws,
ordinances, rules and regulations, which in any manner affect the product or service placed for bid herein. Lack of
knowtedge on the part of the vendor of applicable law will in no way be cause for release of this obligation. If the
City becomes aware of violation of any laws, ordinances, rules and regulations on the part of the vendor, it reserves
the right to reject any bid, cancel any contract, and pursue any other legal remedies deemed necessary.

7. Legal Requirements. This contract sets forth the entire final agreement between the City of Rockford and the
Bidder and shail govern the respective duties and cbligations of the parties. The validity of this contract, and any
disputes arising from the contract, shall be governed by the laws of the State of lllinocis. Any litigation under this
agreement shall be resolved in the triad courts of Winnebago County, State of illinois. Should a provision of this
contract be declared invalid by a court of competent jurisdiction, it shall not affect the validity of the remaining
provisions of the contract.

8. Safety. Prevention of accidents at any project is the sole responsibility of the vendor and its subcontractors,
agents, and empleyees. The vendor, its subcontractors, agents, and employees shall be fully and solely
responsibie for the safety of this project. The vendor shall retain exciusive and direct control over the acts or
omissions of its subcontractors, agents and employees, and any other persons performing portions of the work and
not direcity employed by the vendor.

9. Control of the Work. With respect to the vendor's own work, the City shall not have contractual, operational,
and/or supervisory control over and/or charge of the work and shall not be responsible for construction means,
methods, techniques, sequences, procedures, and programs in connection with the vendor's work, since these are
solely the vendor's responsibilify under the agreement. The City shall not be responsible for the vendor's fallure 1o
carry cut the work in accordance with the agreement’s terms and conditions. The City shall not have control over
and/or charge of acts or omissions of the vendor, i3 subconiractors, and/or thelr agents or employees, or any cther
person performing portions of the work not directly empioyed by the vendor, The vendor shall be considered o be
an “independent contracior” pursuant o Hincis law.

14, Bid Bond, When required on the cover sheet, a bid bond for not less than & percent of the bid amount must
accompany all bids as a guaranise that if the bid is accepted, the bidder will execute and file the proper gcontract. A
bank cashier's check, bank draft, or cerfified check equal i the amount specified is acceptable in lisu of a bid bond.
2id bonds of the two lowest firms will be retained until the contract is awarded.



11. Performance Bond. When required by the specifications herein, the successful firm shall furnish a performance
bond equal to the amount of the contract, acceptable to the City, within 14 calendar days after notification of
contract award. Failure to furnish the required bond within the fime specified may be cause for rejection of the bid
and any bid deposit may be retained by the Cily as liquidated damages and not as a penalty.

12. Taxes. No charge will be allowed for taxes from which the City of Rockford, lHlinois is exempt. The City of
Rockiord, lilinois is not lable for the {ilinois Retailers’ Occupation Tax, the Service Occupation Tax or the Service
Use Tax. The City is exempt from the Federal Excise and Transportation Tax.

13. Withdrawal of Bids. Firms may withdraw or cancel their bids at any time prior to the advertised invitation to bid
opening. After the opening time, no bid shail be withdrawn or cancelled. All bids shall be firm and vatid for a period
of sixty {80) calendar days. If a bidder to whom a contract is awarded refuses o accept the award, the City may, at
its discretion, suspend the bidder for a pericd of time up to three {3} years.

14. Subcontracting. The bidder shall provide information for all subconiraciors, leased operators/equipment, and
suppliers and all other information requested in the Subcontractor and Supplier Detait Forms attached. Requests
for deviations from the compieted detail forms submitted must be made in writing, and reviewed and approved by
the City's Diversity Procurement Officer and the Central Services Manager or desighae. The successful firm may
not subcontract any portion of the contract after award without written consent of the City of Rockford Central
Services Manager. When subcontractors are used, the awarded vendor is required to pay subcontractors promptly
after completion of work. Delay of payment is prohibited.

15. Termination of Contract. The City of Rockford reserves the right to terminate the contract in its entirety or in
portions, upon written notice to the Contractor, if the Rockford City Council does not appropriate sufficient funds fo
complete the contract or in the event of default by the Contractor. Default is defined as failure of the Contractor to
perform any of the provisions of this contract or failure to make sufficient progress so as to endanger performance
of this contract in accordance with its terms. In the event of default, the City may purchase the product{s) and/or
service(s} from other sources and hold the defaulting company responsible for any excess costs occasioned
thereby. The City may require payment of liquidated damages for non-performance. Should default be due to
failure to perform or because of a request for a price increase, the City reserves the right to remove the firm from
the City's bidder list for a period of up to three years.

16, Late Bids and Proposals. Regardless of cause, late bids and proposals will not be accepted and will
automatically be disqualified from further considerafion. it shall be solely the vendor's risk {0 ensure delivery at the
designated office by the designated time. Late bids and proposals will not be opened and may be returned to the
vendor at their request and expense.

17. EEQ Forms. Each firm shalt be required to submit with its bid information all EEG forms included in the
invitation to bid package. Any bid which fails to include the properly completed compliance items will not be read
and will not be considered. Al subcontractors shall also be required to comply with the same EEO forms as the
firm.

18. Restrictive or Ambiguous Specifications. itis the responsibility of the prospective firm (o review the invitation to
bid specifications and to notify the Central Services Manager if the specifications are formulated in a manner that
would unnecessarily restrict competition.  Any such protest or guestion regarding the specifications or invitation to
bid procedures must be recelved by the Cenitral Services Division not 1ess than seventy-two hours prior to the time
set for the opening. in the avent a contract termt is not defined within the contract documend, the term will be given
its ordinary dictionary definition.

18, Bid Protest. Firms wishing to protest bids or awards shail notify the Central Services Manager in writing within
7 days after the invitation to bid opening. The notification should include the bid number, the name of the firm
protesting, and the reason why the firm is protesting the bid. The Central Services Manager will respond to the
protest within 7 calendar days. A successiut protest may result in the reversal of a previously awarded contract

20 Disputes. In case of dispules as fo whether or not an ltem or service quoted or delivered mest!s specifications,
the decision of the Central Services Manager, or authorized represeniative shall be final and binding o all parties.



The Central Services Manager has the right to waive technicalities as they see fit. The Central Services Manager
may request a written recommendation from the head of the department using the equipment or service baing
procired,

21. Exceptions. Any deviations from these specifications shall be noted and submitted with the bid. Failure to
address deviations from specifications may result in bid rejection.

22. Acceptance/Rejection of Bids. The City of Rockford reserves the right to accept or reject any or all bids or
proposals at any time, for any reason, including but not limited to the Rockford City Council not appropriating
sufficient funds to purchase equipment or complete the confract. The City may make awards in any manner
desmed in the best interest of the City,

23 Prevailing Wage. When required by lilinois State Statutes or otherwise specified herein, not less than the
Prevailing Rate of Wages as found by the lilinois Department of Labor or determined by the court of review shall be
paid to laborers, workman and mechanics performing work under this contract. Prevailing wage information may
be obtained on the Internet by accessing The lilinois Department of Labor website at

frtps www state. b us/agency/IDOL.

24, Certified Payroil. All Certified Payrol! reports must be submitted monthly via email, in Excel or some format
compatible with Excel, to certified. pavioli@rocktordil.gov,

25. Substance Abuse Prevention. When required by Hlinois Siate Statules, employers must have in place and fils
with the City a written program for prevention of substance abuse among its employees. This program must
include pre-hire, random, reascnable suspicion, and post-accident drug and alcchol testing, as required by the
Substance Abuse Prevention on Public Works Projects Act.

26. Apprenticeship Requirement. For construction coniracts over $50,000, contractors must participate in
apprenticeship and training programs approved and registered with the United States Department of Labor's
Bureau of Apprenticeship and Training for all Trades that will be in the contractor's {or his subcontractor's)
employment, with each worker receiving the required apprenticeship/training appropriate to his trade. Owners or
work performed by owners is not exempt from the apprenticeship and training requirement.

27. Indemnification. To the fuliest extent permitted by law, the vendor shall indemnify and hold harmless the City,
its officers, representatives, elected and appointed officials, agents, and employees from and against all claims,
damages, losses and expenses, including but not limited to attorney's fees, arising out of or resulting from the
vendor's performance of work under this agreement, and indemnifies and agrees to defend and hold harmless the
City against any and all losses, claims, damages, and expenses arising from the work performed hereunder of the
erection, construction, placement, or operation of any scaffold, hoist, crane, stay, ladder, support, or other
mechanical confrivance in connection with such work including but not limited to losses, claims, damages, and
expenses arising pursuant to ciaims asseried against the City pursuant to theories premised upon section 414 of
the Restatement {Second} of Torts and section 343 of the Restatemant {Second) of Torts.

This indemnification agreement shail not be limited in any way by any limitations on the amount or type of
damages. compensation, or benefits payable by or for the vendor under Worker's Compensation Acts, disability
benefit acts, or other employee benefit acts, and serves as an express agreement to waive the protection of Kotecki
v. Cyclops Welding Corp., 148 .24 155, 585 N.E 2d 1023 {1881} in lilinois.

Further, the vendor agrees that |t is solely responsible for compliance with all safely laws soplicable to the work
performed hereunder, including but not imited o the Occupational Safety and Health Act of 1870 and the
Construction Safely Act of 1860 and &l standards and reguiations which have been or shall be promulgatsd by the
agencies which administer the Acts,

Under no ciroumstances shall the vendor, s subcontractors, agents, and amplovess be required to indemnify the
City for its own negligence.

28. Officers. Each bidder affirms, by subrmission of a response to this bid or request for proposais, that no officer of
the City of Rockford, Hincis, is directly or indirectly interestad in the proposal for any reason of personal gain,



28. Non-Waiver. The failure by the City to require petrformance of any provision shall not affect the City’s right to
require performance at any time thereafter, nor shall a waiver of any breach or default of this contract constitute a
waiver of any subsequent breach or default or a waiver of the provision itself.

30. Professicnal Services Selection Act. The City of Rockford infends to comply with 50 ILCS 510/5 governing the
selection of professional services. Any reference in these terms and conditions to supplying pricing or price as a
determining factor in selection do not apply for services covered by said act.

31. The City of Rockford reserves the right to accept or reject any and ali proposals and to waive technicalities in
submitted bids.



BID REQUIREMENTS FOR
EQUAL EMPLOYMENT OPPORTUNITY

All bidders seeking o do business with the City of Rockford are REQUIRED to submit with any formal.
sealed bid all of the following documents and information, attached herewith, completed and signed:

1.

2.

5.

6.

Equal Employment Opportunity Affirmative Action Plan Statement of Policy.
The Statement of Non-Compliance and Certificate of Non-Segregated Facilities.

The Contractor or Vendor Workforce Data Form listing all current employees, by classification,
directly employed by the bidder. All categories of information requested must be supplied.
Note: The number of employees must be entered under each category (no check marks)

Below are the Federal definitions of the following racial groups accepted as minorities by the City
of Rockford:

Black: A person having origins in any of the Black racial groups of Africa, not of Hispanic origin.
Hispanic: A person of Spanish or Portuguese culture with origins in Mexico, South or Central
America, or the Caribbean islands, regardiess of race.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian subcontinent, or the Pacific istands. This area includes for example, China, Japan, Korea,
the Philippine Republic and Samoa.

American Indian or Alaskan Native: A person having origins in any of the original peoples of North
America.

Your State of lllinois Pre-Qualification Certification Number, issued;
Human ESightﬁ for the lilinois Department of Human Rights Act,

& i %

/ the Iliinois Departr

Certificate of Non-Barred Bidding

All executed Subcontractor/Leased Operator and Supplier forms.

if you have not obtained your State of Illlinois Pre-Qualification Number (item #4), by signing
these documents you agree to make application for this number within 30 days from the date of
bid opening.

Falsification of any required Equal Employment Opportunity or Affirmative Action information on the part
of the bidder could result in rejection of the bid submitted or in the case where a contract has already
been awarded, in the canceliation of said contract.

Any questions pertaining to E.E.O. requirements should be addressed to Ron Moore, Diversity
Procurement Officer, Legal Department, 425 East State Street, Rockford, lilinois 61104, Phone: (815)
887-5622 or ron.moore@rockforgil.goy

EEG Page 1



EQUAL EMPLOYMENT OPPORTUNITY
AFFIRMATIVE ACTION PLAN
STATEMENT OF POLICY

it is the policy of this company,

to provide equal employment opportunity without regard to race, religion, color, national origin, handicap,
age or sex through a program of positive action affecting all employees. In this program, our company
carries out the requirements of Federal Executive orders 11246 and 11375, Civil Rights Act of 1664,
Equal Employment Act of 1972, and all other applicable laws, and indicates its active support of the
principle of equal opportunity in employment,

At present, ; % of our work force are minorities and % ;
are females, and we will attempt to utilize minorities and females throug positive, continuing program
in all jobs for which we contract in the future. Our company will utilize referrals from the City of
Rockford’s Diversity Procurement Officer for use of minorities and females regarding any future job
vacancies.

It is also our intent to make efforts to purchase supplies or equipment from small business concerns
located in the City of Rockford or counties of Winnebago or Boone and owned in substantial part (at
least 51 per cent) by minorities or females.

is the official who will be responsible for implementing

will be designated as the Equal Opportunity Officer in

Gur company, re

d equal employment opportunity documents.

© is hereby authorized to sign payroll as well as

in addition, :
| be authorized to sign payrolls, please fill in “No One

this company's officers. (NOTE:
in this space.)

¥

If only officers wi
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STATEMENT OF NONCOMPLIANCE

if the equal employment opportunity hearing committee determines that a contractor,
subcontractor/leased operator of equipment or bidder is not in compliance with this chapter, (also known
as Chapter 11, Article Il the City of Rockford Equal Opportunity Employment Ordinance), the hearing
committee shall issue and serve upon such person a written statement of noncompliance setting forth the
manner in which it finds such person has violated this chapter, and imposing and/or requiring appropriate
sanctions, including, but not fimited to any and/or all of the following:

a. Denying, suspending or revoking qualifications, or declaring the conifractor or subconiractor
irresponsible and ineligible for future contracts or subcontracts until such time as the contractor or
subcontractor shall demonstrate to the equal empioyment opportunity hearing committee that it is
in compliance;

b. Withholding or delaying payment on the contractor or;

c. Suspending, avoiding or canceling contract work.

CERTIFICATION OF NON-SEGREGATED FACILITIES

The bidder certifies that he/she does not maintain or provide for his/her employees any segregated
facilities at any of histher establishments, and that he/she does not permit hisfher employees to perform
their services at any location, under his/her control, where segregated facilities are maintained. The
bidder agrees that a breach of this certification will be a violation of the Equal Opportunity clause in any
contract resulting from acceptance of this bid.

The bidder agrees that (except where he/she has obtained identicai certification from proposed
subcontractors/leased operators of equipment for specific time periods) he/she will obtain identical
certification from proposed subcontractors/leased operators of equipment from the provisions of the Equal
Opportunity clause, and that he/she will retain such certification in his/her files.

EEO FPage 3



CONTRACTOR OR VENDOR WORKFORCE DATA FORM
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CERTIFICATE OF NON-BARRED BIDDING

The undersigned certifies that it is not barred from bidding on this contract as a result of a conviction for
the violation of State laws prohibiting bid rigging or bid rotating. The undersigned aiso certifies that
current or prospective emplovees, contractors, and subcontractors/leased operators of equipment are
not listed as Excluded individuals/Entities with the US Government, as maintained by the US General
Services Administration.

By signing below, the firm agrees that all information provided in the previous pages is accurate, and
that if the firm below does not currently have a Department of Human Righis number they will apply for
one within thirty days with the State of lliinoi

Firm
Ourfirmis a
Minority Business Enterprise City-Certified? Yes No
Women Business Enterprise - City Certified? Yes No
Neither

(Revised 12/21/09)

EEC Page 5
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1.0

1.1

2.0

2.1

2.2

3.0

3.1

3.2

Property Clean-ups
Request for Qualifications
RFQ No.: 310-CD-037

General Scope

The City of Rockford is seeking a statement of qualifications from qualified vendors to perform contract
work which consists of all labor, materials, equipment, and supplies necessary to perform exterior
property clean-ups and debris removal. The following specifications describe the work to be completed,
what is required of the successful vendor, and any other information needed for a vendor to submit a
responsibie bid.

Standards and Regulations
License, Vendors shall secure all permits and licenses that may be required by federal, state or local laws.
All costs for any and all permits and licenses shall be included in the bid, as no additional cost to the City

will be aliowed for such items at a later date.

Ordinances. Vendors shall observe all ordinances in the performance of this contract including, but not
limited to, the City noise ordinance.

General Requirements

Vendor gualifications. No contract shall be awarded except to responsible vendors capable of providing
the class of product described.

3.1.1  Before being considered for the award, vendors will be required to show evidence of their
experience, facilities, equipment, ahility, and financial resources to perform the work in a
satisfactory manner and within the time constraints stipulated. The City of Rockford shail make
the final determination as to the vendor’s ability to provide the desired services.

3.1.2  Only vendors with past experience with similar work as specified herein shall be considered for
this project. All vendoers who submit bids shall include documentation indicating past experience
and references to receive full consideration for contract award.

vendor performance. The vendor agrees to perform its obligations demonstrating quality workmanship
and completion of all work in a timely manner.

3.2.1  The Designated City of Rockford representative will decide all guestions that may arise as to the
guality and acceptability of work performed under the contract. if, in the opinion of the
Designated (ity of Rockford representative, performance is unsatisfactory, the City shall notify the
vendor of the areas in which his or her performance is deficient. The vendor will have twenty four
{24} hours from the time of notification to correct unsatisfaciory performance. Corrective
measures reqguirad by the City of the vendor to meet performance standards shouid be compieted
at no additional charge to the City.

3.2.2  His understood that if, in the opinion of the Designated City of Rockford representative, itis
apparent that the vendor is not able to reet the requirements of these specifications, then the
Designated Ciy of Rockford representative, in conjunction with the Central Services Manager,
may reduce or terminate the contract with two weeks written notice, whichever is in the best

Property Cleanups page 1



3.3

34

35

3.6

interest of the City of Rockford. Every effort will e made to assist the vender making a good faith
effort to meet the obligations of the contract. However, nothing in this section shall undermine
the City’s ability to take action on poor performance or default of contract as described above.

3.2.3 It is the responsibility of the vendor to immediately notify the City of any circumstance {as
described in section 4.2.1} that may delay or prevent the vendor from completing the work as
scheduled.

Contact. Questions concerning submission of this proposal shall be directed to Carrie Eklund, Central
Services Manager at {815) 987-5565.

Vendor Contact. The vendor agrees to provide the City with a phone number at which the vendor can be
reached during work hours (Monday through Friday, 8:00 a.m. to 5:00 p.m.) and further agrees to return
calls and messages left by the City within 24 hours.

Basis of Award. The City will award this contract to the most qualified and experienced vendors that are
able to meet the requirements and criteria set forth in this document. A “qualified vendor” is able to
provide a product or service that conforms in all material respects to the specifications detailed in this
document. A “qualified vendor” is a corporation, company, or person who has the ability in all respects to
provide the product or service desired at the highest possible standards of quality.

Insurance Requirements. Upon execution of the contract, and prior to the vendor commencing any work
or services with regard to the project, the vendor shall carry commercial general Hability insurance and
automobile liability insurance on iSO form CG 00 01 10 01 {or a substitute form providing equivalent
coverage} and the vendor shall provide the City with a Certificate of insurance and Additional Insured
Endarsement on iSO form CG 20 10 11 85 {or substitute form providing equivalent coverage)} or on the
combination of I1SO forms CG 20 10 10 01 and CG 20 37 10 01 {or substitute forms providing equivalent
coverage) naming the City as Additional Insured thereunder. Additional insured coverage shall apply as
primary insurance and be noncontributory with respect to any other insurance afforded to the City. All
coverage shall be placed with an insurance company duly admitted in the State of lllinois and shall be
reasonably acceptable to the City. All vendor insurance carriers must maintain an A.M. Best rating of “A-"
or better. Coverage shall be afforded to the additional insured whether or not a claim is in Htigation,

The insurance coverage required above shall be of sufficient type, scope and duration to ensure coverage
for the City for liabiiity related to any manifestation date within the applicable statutes of limitation
and/or repose which pertain to any work performed by or on behalf of the City in relation to the contract.
The following insurance requirements shall apply to the successful vendor for the duration of the contract
untess explicitly waived by the Central Services Manhager:

3.6.1 Commercial General Liability. The coverage avallable 1o the City, as Additional insurad, shall not be
less than ST million each occurrence, $1 million gensral aggregate {subject 1o a per project
general aggregate provision applicable to the grojecty. Such insurance shall cover llability arising
fram premises, operations, independent vendors, products-compieted operations, personal and
advertising injury, and lability assumed under an insured confract {inciuding the tort liabiity of
ancther assumed in a business contract).

2.6.7 Automobile Coverage. The coverage available to the Ciy, as Additional Insured, shall include
comprehensive automobile bodily injury and property damage fiability coverage for a minimum
amount of §1 million sach oocurrence, 51 million general aggregate.
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4.0

4.1

4.2

4.3

4.4

3.6.3 Waorkers Compensation. Vendor shall maintain during the life of this contract statutory workmen's
compensation and employer's liability insurance for all his employees engaged in work on the job
site.

3.6.4 Insurance Certificates. Each Certificate of insurance shall provide that the insurer must give the City
at least 30 days’ prior written notice of canceliation and termination of the City’s coverage
thereunder. Not less than two weeks prior to the expiration, cancellation or termination of any
such policy, the vendor shall supply the City with a new and replacement Certificate of Insurance
and Additional insured endorsement as proof of renewal of said original policy. Said new and
replacement endorsements shall be similarly endorsed in favor of the City as set forth above.

Equinment/safety. The vendor shall remove equipment at the completion of the workday. The City of

Rockford does not assurne any responsibility, at any time, for the protection of or loss of equipment or
supplies either at the work site or elsewhere.

Liguidated Damages. Should the vendor fail to complete the assigned project in the above described
manner, no payment will be made to the vendor by the City.

Term of Contract. Vendor shall provide property clean up services from date of award until December 31,
2010. Upon mutual written consent, the City and the vendor may agree to extend the contract for three
(3) one-year terms.

Specific Requirements

Labor, Tools, and Eguipment. The vendor agrees to furnish all necessary labor, tools and equipment in
connection with site clean-ups of the specified locations. Purchase or rental of any special or specific
equipment must be included in the base bid for each project.

Scheduling. The vendor will perform the work in accordance with the schedule provided or the
instructions received from the City representative. As a rule, the work must be performed between the
hours of 8:00 a.m. and 5:00 p.m. Monday through Friday and in accordance with the City’s noise
ordinance (see section 2.2). If special circumstances require different hours the vendor shall seek
approval for such a change from the City prior to completion.

Project Completion. Vendor wifl have five {5) business days from issuance of work orders to complete jobs
awarded. Upon completion of individual clean-up sites, vendor will call and leave a message at (815) 987-
5566 advising of completion along with case/bid number and site address. Failure to complete projects in
this time frame or failure to make proper and timely notification of completion will result in withdrawal of
contract from vendor and reassignment to next lowest bidder. The only exceptions considered to the
above are:

s Substantial changes in site conditions, post-bid, which impact scope of work

s Property owner or occupant interference in completion of project

s Delaye due to severely nclement weather

+ (ther circumstances cleared through the Neighborhood Zone Coordinator or Property

Improvement Program Manager prior to deadline.

Bid response. The vendor shall supply to the City the following information:

4.4.1 Description of current business, how long in operation, listing of current/proposed workforce, and
fist of currently held eguipment to perform clean-up of property.
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4.4.4

A list of ali means by which the City can contact proposed vendor such as office phone, mobile
phone, fax, pager, emali, text, etc.

Acknowledgement that a background check may be made of anyone involved in clean-up of
property for safety consideration.

Acknowledgement that issued City of Rockford Vendor 1.D.'s are worn and that provided and City
of Rockford Contractor magnetic signs are plainly displayed on vendor’s vehicles in the
performance of described clean-up activities.

Performance Specifics

4.5.1 Contractor must have original or copy of Bid Award on site at time of clean-up to establish right of
entry onto property to complete clean-up.

4.5.2  Should Contractor discover a substantial change in conditions of the clean-up site, immediate
contact must be made to the Zone Coordinator or PIPM to authorize a change in bid amount to
reflect more or less work performed. No change in bid amount will be considered without this
notification and proper digital photo documentation if requested by the City.

453 Al invoicing must be submitted within ten {10} days of completion of specific sites. Failure to
invoice in this timeframe wilt result in voiding of bid award.

Bid Process.

4.6.1 Request for Bids will be faxed or emailed {method to be pre-arranged} as a grouping of work sites.

4.6.2 The vendor is responsible for verifying site conditions at each property and determining an
appropriate bid price for each site.

4.6.3 Al bids received will be tabulated and awarded to the low bidder for each property.

4.6.4 Unless site conditions change significantly, the vendor wili not be allowed to bill for additional
costs incurred for the site cleanup.

46.5 Allsites referenced in bid request must be assigned a cost and ali bids received must be

responded to. Failure to respond to Request for Bids in the time allowed for response on two
occasions, without pricr arrangement with the Code Enforcement unit may resuit in cancellation
of the contract.



Response Form
RFQ 310-CD-037

Vendor Name:

Describe current business;

Years in operation:

Number of staff:

Equipment owned/leased:

Contact name:

Office phone: Mobile phone:

Fax: Emai:

| acknowledge that a background check may be performed for any and all staff involved in property cleanups for
the City of Rockford.

| acknowledge that issued City of Rockford vendor 1D's must be worn by staff while conducting cleanup work for
the City.

| acknowledge that issued City of Rockford magnetic vehicle signs must be plainly displayed on all vehicles in the
performance of described cleanup activities.

Person, Firm, or Corporation

Authorized Signature and Title



